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Notice to Teachers Regarding the Assessment Test

A. Taking Applications:

l.
2.

Remind students of the application deadline.

After the application form has been turned in, please make sure that all
fields are filled in, and check that the name, address, contact information,
and test level are correct.

Please have the parents turn in one check either for each test or for all tests
taken by one student. Please do not accept checks covering all children in
a particular family. Make sure that the check is payable to CAAA. Mark
the student’s name and number of tests the child is registered to take on
the check.

Please collect all applications with checks, and mail them to CAAA before
the application deadline.

If you are unable to answer a question, please contact the CAAA office for
assistance.

B. Notes For Students:

1.

2.

Remind the students and parents of the date, time, and location of the test,
especially the specified time they are to report for the test.

Remind students to pay attention to the proctor’s instructions at

test time.

Ask students not to turn in the test early. Ask them to review answers
after the test is completed.

Remind students to bring the following to the test: the admission tickets
and 2 or more 2B pencils if they are taking only the mental arithmetic test.
Abacus test-takers must also bring an abacus, and possibly a paperweight.
No pens or other writing utensils will be allowed. Mechanical pencils are
acceptable but it is best to use 2B pencils.
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